
name : Judy Wilson
mobile : (304)282-2829
email: judycrihfield@jcartco.com
website : www.jcartco.com
address : 14 Pheasant Drive, Fairmont, WV 26554

$2500

Payment Structure 
Logo Design for Xystores, Inc.
Does not include tax. Tax due upon closing receipt.

$1000Deposit on Start 
Final Payment Required on Completion 

Proposal : 00022314 
23rd February 2014

Client
Xystores, Inc.
1230 East Highway 
Morgantown, WV 26508

(304)555- 5888 

tedkelley@Xystores.com

PROJECT SCOPE
To work with client to create the logo for Xystores, Inc., 
based on the information provided within the client's brief 
from the meeting on January 28, 2014 at 1:30pm.

Is there anything missing on this proposal that was previously agreed? Let 
me know before signing and paying the deposit. It is critical we both know 
what is expected from each other prior to starting.

Signature and deposit payment forms your contractual acceptance 
of this proposal and the terms thus set out.

JC  ART  CO
www.jcartco.com
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Upon Completion- You Receive
On receipt of the final payment,  I will release final digital 
files created in Adobe Illustrator with any additional file 
variations as well as a logo usage and style guide. You will 
also receive basic design templates for stationery, 
letterhead, business cards and labels. You will be provided 
with an optimized version of the logo for use as your 
avatar, favicon and website banner.



PAYMENT METHODS
Preferred methods include check or cash.

DEPOSIT AND FINAL PAYMENT
I tend to seek full payment up front due to the 
fragile and precarious nature of releasing and 
showing unique ideas prior to being paid. 

5% will be deducted from invoice if full 
payment is made upfont.

If full payment is not appropriate, then a minimum of 40% 
is required as set out on this proposal. This is routine.

The final 60% is due towards completion of the project. 
Only when the final payment has been received will any 
requested files be delivered. Only on this final payment 
will full rights to the logo design be transferred. Please 
see following terms for more details.

PAYMENT REQUIRED TO SECURE PROJECT
I can only secure this project into my schedule on receipt 
of the deposit. If there is any kind of delay at this point, 
other projects may take precedence. This is not to 
pressure you in any way, it’s just so you know where 
you stand in terms of scheduling.

Once deposit is received, I will forward a receipt of the 
payment then be in touch with getting further information 
in preparation for the start of the project.

Payment Details

JC  ART  CO
www.jcartco.com
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CHECKS ARE PAYABLE TO:
JC Art Company or Judy Crihfield Wilson
14 Pheasant Drive
Fairmont, WV 26554

Xystores, Inc. 02/24/14 2 of 5



TRUST
Upon receipt of deposit payment, it is assumptive that I 
do the job you are paying me to do- that you will take on 
board my suggestions and ideas to be in your best 
interests. Micro-managing during the process of the 
project is not necessary. If you are used to directing or 
insist on being hands on, this will likely be an 
uncomfortable experience for both of us. It is my 
understanding I have been hired to manage this project.

CANCELLATION DURING PROJECT

If you cancel the project midway, where ideas and 
proposals have been submitted,  no reimbursement is 
given. However, depending on the work completed and 
overall budget, a portion of the funds may be returned at 
my disgression. If I am unable to complete the project due 
to unforeseen circumstances a portion of the overall 
budget will be returned. In most cases the complete 
amount will be refunded. If the work so far completed can 
be used for another designer to pick up, then a percentage 
will be refunded based on work completed or any other 
reasonable suggestion will be considered.

PROJECT SUSPENSION

I reserve the right to suspend any project if a client: 
interferes with excessive micro-managing, demonstrates a 
continued lack of trust and inability to move forward after 
showing more than a reasonable number of unique logo 
ideas/concepts and/or shows reluctance in paying the final 
payment. Fair notice will be given with fair chance to 
remedy the situation without resorting to project 
suspension or termination. Any suspension or termination 
will not result in any refunds.

OWNERSHIP and RIGHTS

All preparation materials, sketches, visuals, including 
the electronic files used to create the project remain 
the property of JC Art Company. The final logo/
digital files (see project scope in this contract) will 
become the property of the client when final 
payment is received.

If there are issues with the final payment, I then 
reserve the right to reuse or amend any ideas 
dedicated to this project for other clients. I reserve 
the right to freely use any concepts dedicated to this 
project in my portfolio with or without received 
payment. Should the client attempt to use/modify/
alter/replicate any of my concepts without making 
agreed final payment, I will seek immediate legal 
counsel.

JC Art Company reserves the right to show any artwork, 
ideas, sketches created for this project in a portfolio as 
examples of client work during the project process and 
also on release. If confidentiality is required before release 
of the project, please reserve that right by signature here:

____________________________________________________ 
Final payment ensures that ONLY the final logo design 
becomes the clients property. Any previous ideas/
concepts remain the property of JC Art Company, unless 
any prior agreement has been made.

Property

Cancellation
JC  ART  CO

www.jcartco.com

name : Judy Wilson
mobile : (304)282-2829
email : judycrihfield@jcartco.com
website : www.jcartco.com
address : 14 Pheasant Drive, Fairmont, WV 26554

Xystores, Inc. 02/24/14 3 of 5



A FEW WORDS
If you are unsatisfied with the progression of the 
project or feel we are not finding an appropriate angle, 
then please discuss this with me. I encourage you to 
call rather than email.

It is crucial that we are both completely clear about the objectives 
and aims before commencing. Now is the time to be open with 
your concerns.

TRADEMARK and COPYRIGHT

NAMING

TM and ©

…and finally
JC  ART  CO
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Due to the lengthy and often costly procedures required to 
initiate any form of Trademark or Copyright and the 
requirements of legal work, Trademark and Copyright is 
beyond the scope of this proposal quote. If the logo is to 
be trademarked, legal procedures would have to begin 
after the design has been finalized and should you seek 
trademark and an issue arises with trademarking our 
design, I will render an adjustment if necessary for 
additional fees.

You take full responsibility for ensuring that the 
company/product/name has had a legal name search and 
is legally free before work is started. Should any legal 
issues arise with the name after the project has been 
completed, no refunds are possible neither am I 
responsible for any problems thus arising. Name changes 
during a project process can be exceptionally costly. 
Please ensure the name you are using is free and legally 
safe to use before committment.
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SIGNATURE

FULL NAME

COMPANY NAME

DATE

PAYMENT METHOD

By signing you are accepting the terms and conditions 
within this proposal.

SIGN AND RETURN
Once you have filled in the details and signed opposite, 
please return the proposal contract and deposit. Digital 
signatures are accepted.

WHAT HAPPENS NEXT
Your project will be scheduled upon receival of the deposit 
and contract. On receipt of the signed proposal, I will also 
forward an invoice for your records and any receipts for 
continuing payments.

I look forward to working with you on this project and 
very much appreciate you reaching out to me for your 
creative needs.

Approval of Proposal
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